
VACANCY ANNOUNCEMENT
COMMUNITY MOBILIZER

Organiza�on Global Ini�a�ve for Resilience and Development (GIRD) www.girdglobal.org

Posi�on Title MEAL and Communica�on Officer

Number of Posi�ons One (1)

Repor�ng To Program manager/Na�onal program officer

Working With GIRD project team

Duty Sta�on Covering all project areas

Dura�on 6 Months

Star�ng Date Immediately

Applica�on Deadline July 2, 2023

INTRODUCTION TO GIRD
Global Ini�a�ve for Resilience and Development (GIRD) is a non-profit organiza�on established by a group
of professionals in various areas such as Agriculture, Fishery, Forestry, Water, Environmental, and Natural
resources. It is legally registered in Kenya and Somalia. GIRD operates in Northern Kenya such as Tana River,
Garissa, Wajir, Mandera, Moyale, and Isiolo in Somalia it operates in northern Somalia and Southern
Somalia. GIRD was founded to mobilize and build the capacity of pastoralist communi�es by offering
technical assistance and restora�on of harmony among diverse communi�es. GIRD has extensive working
experience, technical exper�se, and collabora�on with key community partners and governments. GIRD
constantly promotes community par�cipa�on in project planning, implementa�on, monitoring & evalua�on
to improve the accountability, transparency, and sustainability of its interven�ons. We believe in “Humanity
first” and have been encouraging rural pastoralists to enhance their coping mechanism against climate
change by conduc�ng community-managed disaster risk reduc�on (CMDRR). GIRD has experience in
designing and implemen�ng community-based Relief Rehabilita�on and Development Projects.
Environmental resources management for the improvement of livelihoods for the pastoralist people in
Northern Kenya and Northern and Southern Somalia. Strong interven�ons are meant to promote peace and
co-existence between the various communi�es in complex emergencies in Northern Kenya and Somalia.
GIRD works directly with beneficiary pastoral communi�es at large to iden�fy their needs and find
appropriate solu�ons.

Role purpose:
The MEAL Officer will serve as GIRD’s focal point for Monitoring, Evalua�on, Accountability, and Learning (MEAL)
suppor�ng the implementa�on of the overall MEAL system for all GIRD projects. S/he will assist the na�onal
program officer and program Manager with ac�vi�es, including data collec�on, database management, and
analysis, implemen�ng project monitoring, accountability, and learning. The MEAL Officer will support all efforts for
promo�ng a high level of beneficiary accountability and will manage the feedback mechanism. The MEAL officer
leads in data entry and management in respec�ve projects as needed. This role’s main purpose is to ensure the
quality, accountability, effec�veness, and appropriateness of the program’s ac�ons and interven�ons. The MEAL
officer will also be suppor�ng the project in procurement and logis�cs when called to.
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Key Responsibili�es
• Monitoring and Evalua�on Tools Development
• Support the development of project MEAL tools and transla�ons.
• Develop budgets and work plans to ensure high-quality data collec�on.
• Scrip�ng and suppor�ng in ensuring all data collec�on tools are uploaded to Kobo
• Development of the project database
• Support the PM in the development of project work plans and project funds requests.
• Support in the development of the project’s Learning system to capture and document posi�ve and nega�ve

learnings that feedback into project design and planning.

Project monitoring
• Ensure the projects have DIPs, M&E plans, and frameworks that are updated every month or when required.
• Support in collec�ng data needed for the outcome indicators and support Project Manager/Na�onal

program officer with data collec�on processes if needed
• Support the MEAL team with conduc�ng assessments as needed, facilitate focus groups and other

qualita�ve data collec�on exercises
• Monitor ac�vity implementa�on progress against objec�ves and work plans
• Collec�ng data regularly as per the detailed ac�vity plan, and ensuring adherence to MEAL-related systems

for quality project implementa�on are strengthened.

• Par�cipa�on in rou�ne field visits to verify data, and orient project staff and partners on data collec�on
tools.

• Facilitate the data collec�on of other project teams and consor�um partners when needed and verify the
collected data and beneficiary figures (gender, age, and disaggregated overview).

• Monitor overall project implementa�on and provide feedback and support to the general strategy and
accountability of the project, and produce regular monitoring reports on results of implementa�on progress
including data analysis.

Data Management and Analysis
• Enter, clean, and consolidate the data collected at the field level in a project database accurately.
• Maintain the project database of data capturing all ac�vi�es for easy retrieval, extrac�on, and analysis to

support the project team
• Analyze the data monthly or a�er project ac�vi�es are concluded
• Prepare and share monthly and quarterly MEAL sta�s�cs with Program Manager /na�onal program officer
• Priori�ze integrity of data and reports, their accuracy and validity to the utmost standard, including through

iden�fying poten�al ruptures in data integrity and applying correc�ve measures.

Accountability & compliance
• Assist with the development of the project’s complaints, feedback, and response mechanism (CFRM).
• Assist with the roll-out and implementa�on of the project’s Complaints Feedback and Response Mechanism

(CFRM). Support by ac�vely seeking and responding to feedback from all members of targeted communi�es
and other stakeholders as defined by the CFRM.

• Support the PM to ensure that projects are carried out with par�cipa�on from all targeted groups (including
women) and that informa�on is shared effec�vely.

• Maintain the Complaints and feedback received and ensure a �mely and appropriate follow-up if needed
• Conduct community visits, and focus group discussions with beneficiaries and non-beneficiaries to receive

feedback on project progress
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• Liaise with various community stakeholders and mobilize them to ensure the full involvement of community
leaders, community representa�ves, and local government representa�ves in the overall implementa�on
and improvement of project MEAL ac�vi�es.

• Ensure external accountability to donors through the implementa�on of �mely and quality MEAL ac�vi�es
leading to �mely and accurate repor�ng including data analysis

• Ensure that all program is implemented by interna�onal standards (such as but not limited to CHS) and
Na�onal standards.

•
Programme Learning and Documenta�on

• Work with the PM and Communica�on team to ensure documenta�on of program learning ini�a�ves and
outcomes (case studies, photos, lessons learned, most significant change stories, etc.)

• Par�cipate in the documenta�on and dissemina�on of this learning to other team members to ensure that
good prac�ce is understood and adopted and informa�on exchanged.

• Support in archiving project documents at the country offices.
• Under the guidance of the MEAL Manager, coordinate communica�on and facilitate MEAL-related

informa�on sharing among the project team and project par�cipants at the community level.

• Repor�ng
• Support in ensuring that all GIRD internal repor�ng and donor requirements are met with �mely, relevant,

triangulated, and well data validated.
• Ensures that necessary repor�ng components are lined up in advance of report deadlines and responsible

persons are followed up on the schedule.
• Support the PM in consolida�ng the monthly program reports.
• Produce dra� reports on the findings of assessments and surveys (such as baseline/ending, KAP surveys,

client sa�sfac�on surveys, social norms assessments, household surveys, internal evalua�ons, etc.)

• General Support
• Perform any other du�es and responsibili�es within the overall func�on of MEAL as and when requested.
• Facilitate capacity building for consor�um partners’ staff on skills and knowledge related to MEAL and

implemen�ng feedback mechanisms.
• Support during main mee�ngs with partners by wri�ng minutes when called to and responding to project

administra�ve needs.
• Support logis�cs and procurement aspects of the project, including the development of procurement plan

and actualiza�on in liaison with admin, raising purchase requests, following up on procurements, and
organizing travels, among others.

• Support financial aspects by dra�ing monthly Funds requests and support the admin department in
reviewing financial documents from partners.
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Qualifica�on and other requirements

Minimum Qualifica�on and Experience
• Bachelor’s degree, preferably in Economics, Sta�s�cs, or a related field
• 2 years of progressive work experience in MEAL, preferably in the Arts and Culture sector/development

context, in an interna�onal/NATIONAL NGO, and a similar role/with similar responsibili�es.
• Knowledge of monitoring and evalua�on methodologies, including logical models, conceptual frameworks,

and assessment/evalua�on.
• Experience in collec�ng and analyzing quan�ta�ve and qualita�ve data.
• Previous experience with evidence-based M&E frameworks and programs, with emphasis on par�cipatory

and partnership-based MEAL approaches.
• Previous experience with mobile data collec�on tools (ODK, ONA, KOBO).
• Experience in database development/management.
• Confident user of MS Windows and MS Office packages (Excel, Word, PowerPoint), knowledge and use of

other databases, data analysis, and/or data visualiza�on tools preferred (such as Adobe Suite, Illustrator, and
InDesign).

• Experience in child safeguarding and assured commitment to CISP values and Child Protec�on Policy.
• Have a valid cer�ficate of good conduct.

Required Skills
• Observa�on, ac�ve listening, and analysis skills with the ability to make sound judgment
• Good interpersonal skills and the ability to interact effec�vely with diverse groups (local partner

organiza�ons, donors, private sectors partners, and na�onal authori�es)
• Good rela�onships management skills with the ability to work collabora�vely as part of a team
• Ability to work well in an interna�onal environment with people from diverse backgrounds and cultures
• Proac�ve, results-oriented and service-oriented
• Well-developed conceptual, cri�cal, analy�cal thinking, and planning skills
• Crea�ve, willing to develop and encourage innova�ve solu�ons
• Good understanding of cross-cu�ng issues

• Outstanding organiza�onal and �me management skills
• Ability to mul�task and priori�ze daily workload
• Able to meet deadlines and work both independently and as part of a team
• Excellent and persuasive wri�ng skills
• High degree of integrity and ethics, able to demonstrate a record of upholding the accuracy and validity of

data/reports to the utmost standard
• Fluency in verbal and wri�en English and Somali is required
• Flexible and willing to travel extensively to mul�ple field loca�ons

APPLICATION PROCESS
GIRD is invi�ng applica�ons from qualified and mo�vated candidates who meet the above requirements to
submit an updated CV, cover le�er, and contact informa�on for three work-related referees to the Human
Resources Department account: hr@girdglobal.org with the subject line "MEAL and Communica�on Officer
". Applica�ons are accepted from June 18 to July 2, 2023. Applica�ons received later than July 2nd 2023 will be
disregarded

GIRD is an equal opportunity employer. Only short-listed candidates will be contacted for an exam and
interview.
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